
Runge Independent School District
600 Reiffert ~ P.O. Box 158

Runge, Texas 78151
Phone: (830) 239-4315

Fax (830) 239-4816

Purchase Order Request Form

Date Submitted:______________________ Date Required: _______________________

Requested By: _________________________________________________________________

Vendor Information

Vendor Name: _________________________________________________________________

Address: ______________________________________________________________________

City: ____________________ State: ____________________ Zip Code: _________________

Phone Number: ___________________________ Fax Number: __________________________

Description Quantity Unit Price Total

Order Total

Vendor Number: _______________ Budget Code: _____________________________________

Administration Signature: ____________________________________ Date: _______________


